Apartment & Building Temporary Services, Inc.

Specializing in the Real Estate Industry

1600 Golf Rd. #1200 4 Rolling Meadows, IL. 60008 4 Phone (847) 290-8390 4 www.abtjobs.com

1) What type of employee’s do you place for?

We exclusively serve the multi-family housing industry and have for the last 10 years! That’s what sets up apart from the
rest! We actually have candidates available for temp, temp to hire and permanent placement that have experience in your
industry! Our candidates have experience in market rate properties and we have candidates that have experience in the
subsidized housing arena as well (section 8 and tax credit).

2) Do you have resumes that you can send to me now?

Yes, we pre-screen all of our candidates for you to ensure the right match for your company with the qualifications that
you are looking for. In most cases we already have a database of pre-screened applicants and can provide resumes for you
to review within a couple hours of your request. 1f we do not have candidates that have the experience you are looking
for we would be happy to place an ad for you for free!

3) Do we have to temp them for a certain length of time before we can hire them?

No, you may hire them directly or if you would like to do a temp or temp to hire you can hire them on after one day if you
wanted to. There is no waiting period!

4) Do you charge 25% of the first year’s salary as a fee like the other employment agencies?

No, we charge a flat fee of $1350.00 to $1550.00 and for first time client’s $995.00. Remember we do not charge a fee
unless you hire someone from us or use him or her on a temporary basis. You may review resumes and interview
candidates over the phone or in person without obligation.

5) Do you have a guarantee period?

Yes, the guarantee period is 30-days. If within the guarantee period that employee does not work out, we will then give
you a credit on your account equal to 40% of the placement fee. However, the fee for a direct placement with a guarantee
is $450.00 more than the direct placement as stated below.

6) Do you conduct background checks on your candidates?
Yes, we run a criminal background check and verify previous employment. Saving your company time and money!
7) Do we have to sign a contract with you?

No, however, we do have you sign a service agreement before we can begin sending you resumes. The service agreement
merely states how our services work and reiterates the fees and what we do for you as part of those fees this way there is
no questions and you know exactly what you can expect.

8) What are all the fees and what other services do you offer?

Price List:

Position: Per hour rates Placement Fee
Manager $24.50 $1550.00
Asst. Mgr. $23.50 $1350.00
Leasing Dir. $23.50 $1350.00
Leasing/Admin.  $22.50 $1350.00
Re-cert. clerk $22.50 $1350.00

(First Time Client Placement Fee $995.00)

Other Services Price List:
Mystery Shops $150.00 per evaluation
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Specializing in the Real Estate Industry
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Exhibit “A” Service Options — Screening Process - Price List

Temporary or Temp to Hire:

There is a temporary or temporary to hire option.
You will be billed an hourly rate for the temporary
employee’s. If you then decide to hire the
temporary person, you would then pay the direct
placement fee as well. You may hire them from
the temporary status at any time. See price list to
the right for the direct placement rates.

Direct:

We offer a direct placement for clients who wish
to not use the above temporary or temporary to
hire options. The placement fee is a flat fee and
there is no guarantee period for the placement of
those employees. The fee is due upon acceptance
of the job offer (within 30 days). The direct
placement fee must be paid if you hire someone
full or part time.

Direct with Guarantee:

We do offer a guarantee to those clients who wish
to utilize this option. However, the fee for a direct
placement with a guarantee is $450.00 more than
the direct placement with no guarantee (add
$450.00 to the placement fees to the right). To
qualify for this option the fee must also be paid
upon acceptance of job offer (within 30 days).

The guarantee period is 30-days. If within the
guarantee period that employee does not work out,
we will then give you a credit on your account
equal to 40% of the placement fee. If you decide
for us to help you then replace that employee there
will then be an additional placement fee due for
that new hire with the same direct guarantee
period.

It is the policy of ABT to perform the following
before sending out any potential candidates for
employment.

=  We will interview the applicant over the phone
and or in person and conduct a background
check.

= Resume that is up to date along with an
application that is filled out in its entirety.

= [llinois State Criminal Search for the past 7
years or a county search for the county they
currently live in.

= Employment verifications for the past 3
employers, or going back 7 years which ever is
applicable and or any employment verification
pertinent to the position in which they are

applying.

Price List:

Position: Per hour rates Placement Fee
Manager $24.50 $1550.00
Asst. Mgr. $23.50 $1350.00
Leasing Dir. $23.50 $1350.00
Leasing/Admin.  $22.50 $1350.00
Re-cert. clerk $22.50 $1350.00

(First Time Client Placement Fee $995.00)

Other Services Price List:
Mystery Shops - $150.00 per evaluation

By:

(Signature of Managing Member or Rep.)

Date:

By: *

(Signature authorized officer of ABT)
Date:

(Prices subject to change without notice)
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Apartment & Building Temporary Services, Inc.
Specializing in the Real Estate Industry
Exhibit “B” Description of Position
(Dated 2-2010)
Please fill out the following job description whether your needs are for Temporary or Direct Placement,

to help us determine your needs. If for direct placement, fill out as much of this form that may apply to
the position.

Title of position available: Desired start date:

Are you looking for:  [_|Temporary [ ] Tempto hire [ ] Direct Placement

Approximate salary range for position: Bonus/Commission:
Benefits: Indicate Yes or No: Health: , Dental: , 401K ,
Other:

Who will this person report to:

Days and hours of the position: Mon: , Tue: , Wed: , Thurs: ,
Fri: , Sat: , Sun: . On Call: Yes, No, Off days:
Number of units: Market rent or subsidized:

Job description of the position to be filled, or attach company job description.

Please list any qualifications you would like the person to have:

Are you currently or have you advertised for this position? [ ] YES [INO

If yes, where and when?

*Are their any applicants or resumes that you have now that you are considering? [ ]YES [ ]NO
Please note: This will ensure you will not receive a duplicate resume from ABT.

*|f yes, please indicate the persons name(s) on the below line.

Community Name: Management Company:
Address of property: Phone:
Print Name: Title:

Signature: Date:




Apartment & Building Temporary Services, Inc.
Specializing in the Real Estate Industry
1600 Golf Road #1200 Rolling Meadows, IL 60008

Phone: 847-290-8390 Fax: 847-770-4932
www.abtjobs.com

Service Agreement

This agreement is made between ABT Temporary Services, Inc. (Herein after “ABT”)

and (Legal name of Property/Owner of Property:

(Herein after “Customer”), Dated, . The parties hereto agree as follows:

Prior to Providing Resumes or Candidates: ABT does not charge for its services unless you either hire someone
we have referred to your company or you use one of our temporary workers. We will provide resumes to you for
your review so that you can either interview with that person or decide whom you may want to have doing a
temporary or temp to hire assignment for you. The resumes you will receive will not have candidate’s phone
number or address on it for confidential purposes and it will also be stamped confidential. We will set up the
interviews for you for the candidates you are interested in on a temporary or direct placement basis. We cannot
distribute any resumes until we have this service agreement sighed by you. If you do hire someone or use our
services temporarily the following will apply. (Initial Here)

Temporary or Temporary to Hire Fees: As payment for the services, the Customer shall pay to ABT the sum due
for the total amount of hours indicated and signed for by a Customer representative on the weekly time sheets. Any
temporary worker needs to take breaks according to the labor law depending on the hours worked that day. It is your
responsibility to make sure that the employee takes the proper breaks necessary. We do not pay employees for any
breaks or lunch and they need to be completely relived of their duties during the break time. We pay the employee’s
and bill you from the time sheets that you sign and send to us. You will be billed time and a half for any overtime
the temporary employee works that week. If you have any disputes on the invoice for temporary services or for any
other services provided you must notify us in writing stating the facts within one week of the invoice date for that
particular time sheet or service or we will consider that everything was satisfactory and the time and hours billed for
and signed by you are accurate and complete. (Initial Here)

Bonus or Commissions: ABT does not pay any commissions to any employee. If you wish to pay them a bonus or
commission you may work that out with the employee and pay them directly. (Initial Here)

Placement Fees: A direct placement fee will also apply if one of our workers or applicants is placed directly with
your company (regardless if that person has been on a temp or temp to hire position with your company) on a full or
part time basis. The placement fee will be billed and due upon acceptance of any job offer. If you hire one of our
worker(s) or applicant(s) within a 12-month period from the date ABT provides you with the prospective worker(s)
or applicant(s) or resumes you must pay the current fees as agreed in this contract (Regardless of what property you
hire them for). (Initial Here)

Payment Terms: All invoices are due and payable upon Customers receipt. The Customer shall also pay a finance
charge of 1.5% for all invoices that are 30 days past due and incur a late fee of $25.00. At anytime there are past due
invoices of 14 days or more we may temporarily suspend our services until your account is up to date. The customer
shall be responsible for any attorneys, court or collection fees that are incurred do to non-payment. (*See attached
exhibit “A” for current prices. The fee’s are subject to change without notice). (Initial Here)
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Apartment & Building Temporary Services, Inc.
Specializing in the Real Estate Industry
1600 Golf Road #1200 Rolling Meadows, IL 60008

Phone: 847-290-8390 Fax: 847-770-4932
www.abtjobs.com

Confidentiality of Resumes/Candidates: If you receive a resume that you feel would not suit your needs but would
suit the needs of another community or company, please contact ABT directly. You may not share or otherwise
distribute applicants/resumes with others without the prior written consent. (Our candidates deserve strict
confidence as well and we do not want the resumes passed around.) Should this occur you could be charged the
current fees for placement as agreed to in this contract, if that person is placed with that company. ___ (Initial Here)

Change in ownership or Management Company: If there will be a change in ownership or management all
invoices must be paid prior to the date of the new management company or owner taking over. The new owner and
or Management Company or company representative will also need to sign a new service agreement with ABT in
order to continue to use our services. If the property is up for sale and the new potential management company or
owner wants to interview a temporary person we have there to either keep them on after the sale or to hire them
directly you need to inform them that any interviews will have to go though ABT and that fee’s will apply.

(Initial Here)

Workers Compensation and Policy’s: Employees of ABT should not be sent off the property, given keys to take
home or off the property, handle money or given money to make deposits at any time. Nor shall any employee be
on-call or have on-call responsibility. If the temporary person needed will be doing those listed duties we can add
this to our workers compensation and Insurance policy’s. However, we must have such duties in writing and signed
by the Temporary Employee, ABT and Client so that we can make those adjustments for you. ABT will not be held
responsible for any actions caused by the above. (Initial Here)

Litigation: The laws of the State of Illinois shall govern this agreement. If any part of this agreement is adjudged
invalid, illegal, or unenforceable, the remaining parts shall not be affected and shall remain in full force and effect.
(Initial Here)

Entirety: This instrument, including any attached exhibits constitutes the entire agreement of the parties. No
representations or promises have been made except those that are set out in this agreement. This agreement may not
be modified except in writing signed by all the parties. Attached hereto and made part hereof is Exhibit “A” and
“B”. (Initial Here)

Customers Agreed: *This signatures and initials appearing on these lines will be accepted with the same authority
as the original whether photocopied or faxed. | certify that | am authorized to sign this agreement. __(Initial Here)

*Customer: | certify that I am an authorized agent for the Owner/Management Company and can sign on their
behalf.

*Signature of Authorized Agent for owner: Date:
Print Name: Your Title:
Community Name: Management Company:

ABT Temporary Services, Inc.
(Signature authorized officer of ABT): Date:

Print Name: Your Title:
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W-9
Form

{Bev. January 2005)

Department of the Troasury
imemal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give form o the
requester. Do not
send to the IRS.

Name (as shown on your income tax return)
ABT Temporary Services, Inc.

Business name, if different from above

individual/
Check appropriate box: EI Sole proprietor

Corporaticn

D Partnership I:I Cther » .-

Exempt from backup
D withhalding

Address {number, street, and apt. or suite no.)
1600 Golf Road #1200

Print or type

Requester’s name and address (optional)

City, state, and ZIP code
Rolling Meadows, IL 60008

List account number(s) here (optional)

See Specific Instructions on page 2.

EEXHl Taxpayer Identification Number (T IN)

Enter your TiN in the appropriate box. Thne TIN provided must match the name given on line 1 to aveid
hackup withholding. Far individuals, this is your social security number (SSN). However, for a resident

alien, sole proptistor, or disregarded ertity, see the Part | instructions on page 3. For other entities, it is
your employer identification number (EIN). If you do net have a number, see How to get a TIN on page 3. or

Note. /f the account is in mare than one name, see the chart on page 4 for guidelines on whose number

to enter.

Social security number

0

Employer identification number

3|6l4|2|6|2]1]|6]4

[ERX Certification

Under penalties of perjury, | certify that:

1. The number shown on this farm is my correct taxpayer identification number {or | am waiting far a number to be issued to me}, and

2. 1am not subject to backup withholding becauses {(a) | am exempt from backup withholding, or (b) 1 have not been natified by the internal
Revenue Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or {(c) the IRS has

notified me that | am no longer subject to backup withholding, and

3. 1am a U.S. person {including a U.5. resident alien).

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup
withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, iterm 2 does not apply.
For mortgage interest paid, acquisition or anandonment of secured property, cancellation of debt, contributions to an individual retirement
arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must

provide your correct TIN. (See tllp irptg.lctions on page 4.}

Sign Signature of
Here U.S. person »

Date P

Purpose of Form U

A person who is required to file an information return with the
RS, must obtain your correct taxpayer identification number
{TIN) to report, for example, income paid to you, real estate
transactions, mortgage interest you paid, acquisition or
abandonment of secured property, cancellation of debt, ar
contributions you made to an [RA.

U.S. person. Use Form W-2 only if you are a U.5. person
(including a resident alien), to provide your correct TIN to the
person reguesting it (the requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct {or you are
waiting for a number to be issued),

2. Certify that you are not subject to backup withholding,
or

3. Claim exemption from backup withholding if you are a
1).S. exempt payee-
Note. If a requester gives you a form other than Form wW-9 to
request your TIN, you must use the requester’s form if it is
substantially simitar to this Form W-G.

For federal tax purposes you are considered a person if you
are:
e An individual who is a citizen or resident of the United
States, .
® A partnership, corporation, company, or association

created or organized in the United States or under the laws
of the United States, or

Cat. No. 10231X

» Any estate (other than a foreign estate) or trust. See
Regulations sections 301.7701-6(a) and 7(a) for additional
information.

Foreign person. lf you are a foreign person, do not use
Farm W-9. Instead, use the appropriate Form W-8 (see
Publication 515, Withholding of Tax on Nonresident Aliens
and Foreign Entities).

Nonresident alien who becomes a resident alien.
Generally, only a nonresident alien individual may use the
terms of a tax treaty to reduce or eliminate U.S. tax on
certain types of income. However, most tax treaties contain a
provision known as a “saving clause.” Exceptions specified
in the saving clause may permit an exemption from tax to
continue for certain types of income even after the recipient
has otherwise become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an
exception contained in the saving clause of a tax treaty o
claim an exemption from LS. tax on certain types of income,
you must attach a statement to Form W-9 that specifies the
following five tems:

1. The treaty country. Generally, this must be the same
treaty under which you claimed exemption from tax as a
nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that
contains the saving clause and its exceptions.

Form W-9 (Rev. 1-2005)
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