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Service Agreement 
 

 

 This agreement is made between ABT Temporary Services, Inc. (Herein after “ABT”)  

and _____________________________________ (Herein after “Customer”), Dated, ___________________.   

The parties hereto agree as follows: 

 

Payment/Services:  Please fill out and sign the attached Service Request and Price List (Exhibit “A”) and 

select which services you would like. Prices are subject to change without notice.  Payment for services is due 

in full before services are rendered.  We accept all major credit and debit cards.  Once you review your 

documents that you have requested, you will be able indicate to us if there are any changes you would like to 

make.  There are no additional charges for the changes you make within the first five business days that you 

receive your first draft.  At a later date if you would like for us to make changes, update or add any information 

to your resume/documents ABT can do that for you at an additional fee (see Exhibit “A”).    All 

information/resumes will be kept confidential between ABT and Customer.  All information will be stored in an 

electronic format for 5 years from the service date. You may not share your resume/documents with anyone to 

use as an example or copy yours in any way to devise their own.  If you allow this to happen you could be 

charged an additional $50.00.  If you refer potential clients to ABT and you will receive a referral fee (See 

Exhibit “A” for details). Although we hope that having professionally formatted resume/documents will aid and 

help you in your job search we do not guarantee a job placement or interview as we do not have any control 

over any  part of the process of submitting resumes, filling out applications and meeting the potential employers 

for the  job seeking  process. ______(Initial Here) 

 

Litigation:  If the payment has been rejected or there is a dispute over the payment or work product you will be 

responsible for collection fees, attorney fees, court costs and any other fee related to and in order to collect the 

debt in court or any other litigation. The laws of the State of Illinois shall govern this agreement.  If any part of 

this agreement is adjudged invalid, illegal, or unenforceable, the remaining parts shall not be affected and shall 

remain in full force and effect.    ______(Initial Here) 

 

Entirety:  This instrument, including any attached exhibits constitutes the entire agreement of the parties.  No 

representations or promises have been made except those that are set out in this agreement.  This agreement 

may not be modified except in writing signed by all the parties.   Attached hereto and made part hereof is 

Exhibit “A”.    _____(Initial Here) 

 

Customers Agreed: *This signatures and initials appearing on these lines will be accepted with the same 

authority as the original whether photocopied or faxed.   I certify that I am authorized to sign this agreement.     

______(Initial Here) 

 

 

Print Name:___________________________  Signature: ___________________________________________    

 

Date: ______________________    

 

(Signature authorized officer of ABT)  By: _______________________________     Date:   _____________    
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Exhibit “A”  (Service Request and Price List) 
(Prices are subject to change without notice) 

 

 Cover Letter   $20.00 - $35.00  

The General Standard letter is $20.00.  Prices will vary on the complexity of the letter.   
 

 Resume   $50.00 – $85.00 

5 Designs to choose from.  If you provide a copy of a resume you already have that we can work  

from it will be $50.00.  Prices will go up from there depending on the complexity of the resume. 
 

 Reference Page   $20.00 

Limit 5 references.  Each additional 5 references is $20.00. 
 

 Employment/Salary history page   $20.00 

Limit past 5 employers. Each additional 5 will be $20.00 
 

 Thank you for interview Letter   $20.00 - $35.00 

The General Standard letter is $20.00.  Prices will vary based on the complexity of the letter.   
 

Future Resume Changes   $20.00 - 50.00 

Price for address, name or phone number changes are $20.00. 

Any other changes to resumes can be up to $85.00 depending on the changes you are requesting. 
 

Referrals to ABT 

We appreciate referrals and will gladly send you a check in the amount of $20.00 for each referral that signs up 

with us and spends at least $130.00 in documents services.  The referred person must have paid and signed a 

contract before the referral fee is paid to you.  The person being referred must also give us your name at the first 

contact with us.   
 

Choose Services 

1. Place a check mark next to the services above that you would like.   

2. See the attached example resume designs and indicate the chosen design here # _______. 
 

 

  Word 1997- 2003 or later - In this format you will be able to edit your documents as often as you would 

like.  You will also be able to print, send as an attachment, e-mail and upload or copy and paste to job boards 

and other job search web sites.  

 

Print Name:___________________________  Signature: ______________________________    

 

Date: ______________________  

   

(Signature of ABT)  By: ________________________________     Date:   _____________   


